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Log In:
For iPads with the Medaxion app already installed:
•
•

Select yourself as the user.
Enter your password and select ‘Done’.

If your iPad does not have
the Medaxion app, you
must download it from the
iTunes store.
Please see
your practice administrator
for help.
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From Pin Screen:
•
•
•
•
•

Always select your location first for the PIN pad to appear.
Enter your PIN.
Password and PIN are the same regardless of location.
After entering your PIN number, you will be taken to the Case Board. From
the Case Board, you will be able to view cases up to 5 days in the future.
Please note your first login of the day takes the longest amount of time.
Please refrain from “force quitting” the app during a practice update which
can take 30 seconds to a minute.
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Add a case:
From the Device:
Go to the Schedule tab. Select the date the procedure is to be performed. You
can add cases up to 5 days in advance. Touch the plus sign and then fill out the
appropriate fields. Future dates will appear on a pale yellow background with a
saw tooth edge on the left. Same day cases will appear on a white background
with no serrations. If the case is emergent, users only need to enter 2 letters in
the first name and 2 letters in the last name to start the case. The remainder of
the information can be added later.

You will also notice four tabs across the top of the screen. Cases found within
each tab correlate with the label. For example, cases found under the Post-Op
tab have been completed and an Anesthesia End time has been set.
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Document a case:
•
•
•

Find your patient on the Schedule tab to select the case.
Mark your patient as Arrived. This will move your patient from the Schedule
tab to the Pre-Op tab.
Find your patient in the Pre-Op tab and then take a role
o Provide Care, if you will be the primary provider.
o Supervise Direct, if you are the supervisor.
o Prep Assist, if you will have an assist role on the case.
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Info Tab:

The Info tab includes patient information and demographics, case information
and medical history.
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QuickSets:
QuickSets allow for a set of pre-populated answers to be seeded into the
chart.
• Always use QuickSets
when possible
• Select the desired
QuickSet, then click
C o n fi r m t o s e e d
answers in the chart.
• Seed QuickSets first,
then change answers
if they are not
applicable.
• Don't forget to go
b a c k a n d fi l l i n
answers that may not
be contained within
the QuickSet.
• QuickSets are
customizable and
developed by your
practice.

Helpful hints:
•
•

•
•

Think of the Info section as all Information about the patient.
If you see an orange exclamation point on the Info tab, it means an alert has
been triggered. These can range from drug-drug interactions to stroke risk
in the elderly. If an alert has been triggered, you will notice an Alert bar at
the top of the Info section. You can click on the bar to read more about the
alert. An alert will not prevent you from moving forward with your case. The
exclamation point will remain on the Info tab throughout the entirety of the
case.
In/Out stands for Inpatient/Outpatient.
Change Status Button allows you to return to the case summary once you
are inside a chart. From here you can cancel a case or change the date of
a scheduled case.
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Items Tab:
The Items tab is where you will chart the clinical patient data.

Examples include: blocks,
lines, tourniquet times,
position, etc.
QuickSets are also
available and beneficial
when utilized. Don’t forget
to answer any remaining
items that might not have
b e e n a n swe re d i n t h e
QuickSet.

Helpful hints:
•
•
•

Pre-Op Vital Signs populate the 1st Vital on the chart, if left blank the first
vital is 120/70 HR of 80.
Antibiotics given are documented in the Items tab, not on the chart.
General Comments is a great catch-all if you can’t find another place to
document an item.
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Events Tab:
The Events tab provides a snapshot of your case timeline.
•

•

If you need to edit or delete any of your times, you can do that here.
Arrived, Anesthesia Start, and Anesthesia Stop/End are irreversible
events; meaning once they are set, they cannot be deleted, however, all
times are editable.
Times in red are required. Required items are determined by your
practice.
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Chart Tab:
The Chart tab includes anesthesia drug administration, fluid administration,
vital signs, monitored values including labs.
The image to the below provides an overview of where key items can be found
on the chart.
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To begin charting from the Chart tab:
Select an anesthesia template. These templates are configured by your practice
and contain the most commonly used drugs specific to each type of
anesthesia. Templates are for drugs, fluids, monitors, labs and noted events.
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Anesthesia Drugs:
Gases and anesthesia drugs are pre-populated based on the selected template.
Gases are always at the top of the screen and drugs listed beneath.

You can add multiple drugs at once by touching the row of the drug instead of
the disclosure button. Tap as many drugs as you like, a check mark will appear
indicating the drug has been selected. Tap off when complete. This will time
stamp the selected drugs. You can then go back and dose the drugs when you
are ready. Times are always adjustable.
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Fluids:
Adding Fluids: First touch the
+, then choose the fluid. You
can change the start time if
needed.

The X indicates the fluid start time, the black horizontal dotted line indicates
the fluid is running. As a reminder, the dotted vertical green line is anesthesia
start and the solid vertical green line is the real or current time.
To add a volume in or end the fluid, touch the + again. Select the fluid you want
to document, in this case LR, and a window will pop up allowing for you to
input the volume in. This volume can be edited at any time.

© Medaxion 2016

14

Vital Signs:
Begin by selecting the + in the vital sign section. Next select Start Auto Copy
or Start Auto Direct. Pre-Op Vital Signs populate the first set of vitals on the
chart, if left blank the first vital is 120/70 HR of 80. Vital Signs populate every 5
minutes.

Monitored Values:
Monitored values are added by touching the +, then select Start Auto.
Monitored values populate every 15 min. To enter values, select the shaded red
box and enter the appropriate values. You can select Add New From Library to
add a field not contained within the template. Tap off to set values.
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Events, Edit Mode, and Labs:
Helpful hints:
•Once you
choose a chart
template, you
cannot change
it. You can only
add drugs,
fluids, events, or
vitals.
•Red shaded
areas are the
same as edit
mode, you can
touch in this
area to change/
enter data.
•Drug lists,
fluids, monitored
values, or labs
that become too
long are
indicated with a
horizontal green
line with a
downward
carrot at the
bottom of this
list. This
indicates
scrolling is
necessary to view the entire list.
•Noted events on the chart allow you to document events or comments
pertaining to the case. Use the + to add an event to your case. If you select
See Comments, you will document your comments in Items tab, under
General Comments.
•Edit button allows you to change anything on the chart or remove data.
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Print:
Returning to the Board will
bring you back to the Case
Board. The right side of the
screen will display a detailed
case summary. You can print
using the blue print button. You
can also edit your case from this
view by selecting the edit
button at the bottom of your
case summary.
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Tips and Tricks:

•
•
•
•
•
•
•
•
•
•

•

As a Provider, cases in which you are assigned will turn red and float to
the top of your patient list.
As a Supervisor, cases in which you are assigned will turn orange and
float to the top of your list.
As a Prep Assist, cases in which you are assigned will turn green and
float to the top of your list.
Once your case is in Intra-Op, you can only provide care to one patient
at a time. This does not apply for OB laboring epidural cases.
Arrived moves a patient from the Schedule tab to the Pre-Op tab.
Anesthesia Start moves a patient from the Pre-Op tab to the Intra-Op
tab.
Anesthesia Stop/End moves a patient from the Intra-Op tab to the PostOp tab.
A vertical red block/line on any tab indicates there is missing data.
A barber pole/candy cane stripe on a case in Post-Op indicates the case
is missing a signature or has not been sent to the printer.
If the patient has had previous procedures that have been charted in
Medaxion, you can insert the pre-op history from the previous case. This
is found under the Info tab in the patient information section.
Please see Hand Off document for instructions on hand offs.
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